Quick Reference Card 
Load Quote-To-Requisition for Sid Tools (MSC Industrial)

	A number of suppliers on the SAP Ariba Network offer Quote-To-Requisition capability as part of their e-catalog functionality. Departmental Shoppers can request a supplier (via the University-established Customer Service Representative) to write one or more customized quotes and place onto their respective e-catalog. The Shopper can navigate to the supplier’s e-catalog through SAP Ariba and utilize their quote-to-cart tool to transfer all line items to their Requisition for easy and convenient ordering. Customized quotes are frequently used for orders that may qualify for special pricing, have many line items, or have other content of a customized nature.


	 Role: SAP Requisitioner
	Frequency: As Needed



	Loading a Quote to Requisition

	
From the myUK Landing Page, Click the SAP Fiori Launchpad icon to begin.

Note: Please make sure you have reviewed the Default Values and Delivery Address guides prior to loading your quote and placing your order(s).
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There are 2 ways to place an order via requisition in the SAP S4 system. The following steps are how to add and use each app to access the catalog and load your quote:

1A:
To order via T-code ME51N within the SAP S/4 environment, select Add Apps from the upper right area of your home page and search for “ME51N” to find the app “Create Purchase Requisition – Advanced”

1B:
To order via the Fiori app within the SAP S/4 environment, select Add Apps from the upper right area of your home page and search for “Manage Purchase Req” to find the app “Manage Purchase Requisitions – Professional”
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The steps below outline how to access the Ariba catalog from either app.

Note: Ensure you have pop-ups allowed on your first visit to the Ariba Network.

Note: When prompted always click to Accept Cookies on any e-catalog when visiting sites.


2A:
Click the punch-out catalog icon to access Ariba Network 
e-catalogs


2B:
Scroll to the Items section. Click Create on the right and select Items from External Catalogs from the dropdown menu.

Select “UK Ariba Catalog”

	
2A:
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	From the Ariba landing page, click View All Suppliers from the Supplier menu
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	You will be presented with a list of vendors available in the Ariba system. Click the link for Sid Tool Company
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	Click the Buy from Supplier button.
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	You will be taken to their catalog.
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	At the top of the page Search by Clicking on Quote Number.
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	Enter your quote number
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	Review Quote
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	Click on the items you want from your quote
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	Then click Add Selected Items to Cart
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	Click Check Out
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	You will be brought to your Order Summary.  Click Check Out again.
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	This will bring you to a detailed summary.  Click Check Out again.
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	Your items will be brought into the Ariba cart for you to review.
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You will have the option to edit your cart, continue shopping or check out.

By clicking “Checkout” you will be returned to SAP where you will finalize your order.
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Below are the details for your quote.

Quote #  Customer Quote # Status. Contact. Created Expires.
28156956  QUOTE FOR MICHELE MAY | Ready to Order MICHELE MAY | 03/26/2024 | 04/24/2024
Visit Customer Senvice

Note:

REMOVE SELECTED ITEMS

Item #

Cable Tie Duty 7.562" Long, Black, | 05389796 InStock 4  $1262 55048 [J
Nylon, Standard - 50 Ib Tensile

Strength, 1-7/8" Bundle Dia, UV—

Resistant

16 0z Head, Straight Rip Claw 45952249 InStock | 2 | $1057 s2114 O
Hammer - 128" OAL, Steel Head,

1.1 Face Diam, Smooth Face,

Fiberglass Handle with Grip

Item Quote Message:
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Note:
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Hammer - 128" OAL, Steel Head,
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Disposable Gloves: Size Large, 5 mil, | 65590697 InStock 5 | §17.29 8645 [J
Nitrle ~ Black, 9-1/2" Length, FDA
Approved

Item Quote Message:

Sub Total: §158.07
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Below is a detailed summary of your selection. If you'd like to make changes or if you have omitted any item,
click the View Shopping Cart or, click continue to proceed with your ordering process.

T I

Item Number Quantity: List Price: Your Price: SAVINGS: Item Total:
#05389796 4 $15.11 ea $1262 ea (59.96) $50.48
Product Description: | Quote# 28155956 : Cable Tie Duty- 7.562" Long, Black, Nylon, Standard ~ 50 Ib Tensile Strength, 1-7/8" Bundle Dia, UV~
Resistant
2 52482 ea $1057 ea (528.50) 52114

Quote# 28155956 : 16 oz Head, Straight Rip Claw Hammer — 12.8” OAL, Steel Head, 1.1" Face Diam, Smooth Face, Fiberglass
Handle with Grip

5 51729 ea 51729 ea $86.45

Quote# 28155956 : Disposable Gloves: Size Large, 5 mil, Nitrile ~ Black, 9-1/2" Length, FDA Approved

em Total $196.53
Savings $38.46
Sub Total BEX

* This does notinclude freight and tax.

CONTINUE

Save this order as a List
Make it even easier to purchase the same products next time by saving this order to your favorites list. Learn More

'_--* CREATE LIST »
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