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How to do UOM Change for same vendor 
 
 
 

 Role: Supply Chain Buyer Staff Frequency: As Needed 
 
• Go into transaction ME12 – Change Purchasing Info Record 

 
 

• Enter the Supplier# and Material#, hit Enter. 

 
 

• Change the Order Unit and Conversion appropriately 

**You cannot change the OPU measure (meaning I cannot change the below ROL to EA or BX, 
etc., only the quantity can be altered here). 
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• Hit Enter through the next few screens until you see “Save Info Record”, click yes or hit 
Enter again. 

 
 

**It’s EXTREMELY IMPORTANT you return the UOM back to the original when done, repeat the 
steps. 
 


