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How to setup and use SQ00 SAP Query 
 
 
 

 Role: Supply Chain Buyer Staff Frequency: As Needed 
 

• Go into transaction SQ00 - SAP Query to run a list of currently sourced items on the 
contract 

 
 

• Click “Other User Group” (folder icon) at the top 

 
 

• On the pop-up, click the “Name” column and click “Sort in Descending Order”  
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• Double-click (or highlight and click “choose”) the “MM PY” purchasing field 

 
 

• Double-click the ZMM_CTRPRC field to view Contract with Pricing 

 
 

• Click “With Variant” at the top 

 
 

• Click the “pages icon” to choose a variant 

 
 

• Double-click (or highlight and click the checkmark) Contract Price variant 
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• Click the checkmark 

 
 
**The screen will look like this 

 
 

• In the “Purchasing Document Number” field, enter “46*” to capture all contracts 

**There are different ways to look up contract information: 
o An SAP# can be searched in the “Material Number” field 
o A specific contract # can be found by entering the “Requirement Tracking Number” 
o Any contracts for a specific Vendor# can be searched under “Vendor Account 

Number” 
 

• Enter the Contract # and click the Execute icon at the top 
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**The screen will look like this  
 

 
 

• Download this file into an excel spreadsheet by clicking the “Export” icon at the top and 
clicking spreadsheet, save appropriately  

 
 

 
 


