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How to use T-code ZMM_BA_RPT SAP Business Analysis (PO) Report. 
 
 
 

 Role: Supply Chain Buyer Staff Frequency: As Needed 
 

• Go into transaction ZMM_BA_RPT – Business Analysis Report to run usage for items 

 
 

• Input dates for a full year in the “Document Date” fields 
• Input the SAP#’s in the “Material” field 

**Use the “Multiple Selection” folder icon to input multiple SAP#’s (arrow) 
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• If using multiple selections, click the “Upload from Clipboard” icon to paste the copied SAP 
#’s 

 
 

**The screen should look like this once items are uploaded 
 

• Click the execute icon 

 
 

• Click execute icon at main screen to run the report 
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**The screen should look like this (depending on usage) 

 
 

• Download this file into an excel spreadsheet by clicking the “Export” icon at the top and 
clicking spreadsheet, save appropriately  
 

 
 


