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How to pull a different variant other than default: 
 
Click Purchase Requistions from Dropdown 
 

 
 

 Click Goto 
 Select Variants 
 Select Get 
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Remove Created by ID and click Execute 
 

 
 
Find the variant you want to pull by name and doc type and select it. If there are 
multiple variants for one person, you may have to experiment to find the right one 
based on the documents displayed. 
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When variant loads, click the execute button to bring forward that buyer’s 
requisitions. Note: Sometimes, a variant will load an old requisition number in the 
space in yellow below. Delete before clicking execute. 
 

 


