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Appendix D – Electronic File Transfer Requirements 

Check Reconciliation Format 

Header record format 
Length Description 
1  Record Type for Check Records 
3  Header Number - not used yet 
15  Not used yet - Routing Number of Sending Bank 
15  Routing Number of Receiving Bank (Our Bank) 
18  Our Account Number at the Bank 
3  Not used yet - Payment Type 
8  Date Tape was Created at Bank 
3  ISO currency code 

 
Data record format  

Length Short Description 
1  Record Type for Check Records 
8  Value Date 
13  Check Number 
11  Amount in Cents 
15  Not Used - Routing Number of Receiving Bank (Our Bank) 
10  Not Used - Account at Bank 
8  Check encashment date 
3  Not Used – Bank Transaction Code  

 

Positive Pay Formats 

Header record format  
Length Description 
9  Transaction Code 
6  Filler Length 6 
10  Customer Number 
14  File Content 
8  Filler Length 8 
17  Constant Filler 

  

Check record format  
Length Short Description 
2  Filler Length 2 
10  Bank Number 
3  Filler Length 3 
11  Amount: two decimal places, no decimal 
15  Name 
6  Date 
9  Check Number 

 

 
 



HR Payroll Deposit Format 

Header record format  
Length Description 
9  Transaction Code 
6  Filler Length 6 
10  Customer Number 
14  File Content 
8  Filler Length 8 
17  Constant Filler 
  

Data record format  
Length Description 
1   
2   
9  Bank routing number 
17  Bank account number 
10  Amount: 2 decimal digits, no decimal 
8  UK Id 
7  filler 
22  Name 
2  filler 
9  UK bank account 
7  Sequence number 
 

Boone Lockbox (comma separated values) 
 
Length Description 
10  Customer account number: 10 digit, numeric, left zero padded, from invoice submitted with check 
11  Amount: two decimal digits with decimal, zero filled 
9  Reference number: provided by bank, zero filled 
10  Posting date: mm/dd/yyyy 
7  Type of transaction: payment on account, returned check, adjustment, etc. 
20  Name from check: last name, first name 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



Direct Bill Lockbox (comma separated values) 
 

Header record format 
Length Short Description 
3   
    
    
8  Date 
4  Time 
  

Detail record format 
Length Short Description 
3  FRS Subcode 
3  Sequence number 
10   
9   
15   
?  ? 
 

SPA lockbox  
  

Header record format 
     Length Short Description 

1  Type = 1 
2  Priority Code 
10  Destination 
10  Origin 
8  Deposit Date 
17  Deposit Time 
  

Detail record format  
Length Short Description 
10  FRS Subcode 
20  Customer Name 
11  Check Amount: two decimal places, no decimal 
9  Invoice Number 
6  Payment Date (MMDDYY) 
  

Footer 1 record format  
Length Short Description 
1  Type = 8 
6  Filler 
7  Lockbox Number 
8  Date 
4  Type count 
16  Total Amount 
  

Footer 2 record format  
Length Short Description 
1  Type = 9 
6  All Types Count 
 




