Quick Reference Card 
VIEW SHOPPING CART STATUS FROM DASHBOARD

	The status of each Shopping Cart can be found in the Dashboard (aka POWL). Remember to click Refresh for the latest information. Status options can include Awaiting Approval, Saved, Approved, Rejected, In Purchaser’s Worklist, etc. 


	 Role: Staff
	Frequency: As Needed



	View Shopping Cart Status

	
1. Click Refresh button for latest information.


Status column shows status of Shopping Carts.
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Active Queries

Shopping Carts AI(@) Saved (0) Awaling Approval (0) Team Carts (0) Publc Tempiates (0)
Purchase Orders All (0) Saved (0) Awaiting Approval (0) Rejected (0) Ordered (0) Confirmations pending (0)
Confirmations All (0) Saved (0) Awaiting Approval (0) Approved (0) Rejected (0) Deleted (0) Confirmations for Team Carts (0)

Shopping Carts - All

‘Show Quick Criteria Maintenance

View: * [Standard View]

7). Shopping Cart Number
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~ ||| Create Shopping Cart
‘Shopping CartName
CLOCKE 02232015 15:37
CLOCKE 022312015 15:37
CLOCKE 021122015 15:56
CLOCKE 021122015 15:56
CLOCKE 021122015 15:56
CLOCKE 011152015 13:45
CLOCKE 011152015 13:45
CLOCKE 127182014 1206
CLOCKE 127182014 1206
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& BENT SHEAR SOFT BLUEGREY

ASPEN 30208 8511 CS

2015RY HONTH WALL CAL 12227

Node Chair, Swivel & Flxibe Seal, Wilh
Bookcase-14'Da6"WhE6™H, Natural Cherry
VWR BEAKER PP100ML SPOUT PK100
VWR BEAKER PP150ML SPOUT PK100
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