

Quick Reference Card 
APPROVAL PROCESS OVERVIEW TAB

	The Approval Process Overview tab contains the approval status of a shopping cart.


	 Role: Staff
	Frequency: As Needed



	Viewing Approval Status

	
1. Click on the Approval Process Overview tab. 
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	Approver information can be viewed on the bottom Details Section.

Information reflects full history including Approver(s) and dates/times of approval(s).

Note: If cart has not been approved, the tab will reflect the Approver’s mailboxes in which it resides.
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Current Status: | Active Header Approval Note et

Freezer for Dr. Jones' Iaboratory, room
333

Current Process Step: | SRM Shopping Cart Approval (1) ((CLOCKE 03/18/2015 16:26:40 EST)

Currenty Processed By: | Craig Locke;Leah Nicholas.
Approval Process Data: Download as XL

Approval Status Details for Selected ltem

Sequence  Process Step Level Status Status. Processor Received On Processed On
001 SRMShopping CartApproval (1) Completed (Level was Processed)  Approved M. Craig Locke 03/182015 162807 03202015 10:43:26

002 SRMShopping Cart Approval (1) Active (Assigned Process is Running)  Open (No Decision Made) M Craig Locke;Ms. Leah Nicholas 03202015 10:43:35




