
Printing Estimate/Order Form
Stationery

UK Purchasing Contract:  ____________________________ Select Vendor: ____________________________________________

Date: ___________________________________________________ Department Name: ________________________________________

Job Due Date: ____________________________________________ Project Name _____________________________________________

Account Number: _________________________________________ Billing Address ____________________________________________

Person Placing Order: _____________________________________ ________________________________________________________

Phone # ____________________ Fax #: ______________________ _________________________________ Zip ___________________

Invoice Processed by: Name ________________________________

Phone # ______________________________

QUANTITY: _______________________________________________________________________________________________________________

� Business Cards

__________________________________

__________________________________

__________________________________

� Envelopes Size_____________

� Window Envelopes Size ___________

� Letterheads � 81/2x11

� Monarch

� Note Sheets 51/2x81/2

� Announcements Size ______________

� Other ____________________________

________________________________

INK: � Black � 541 Blue � Other ____________________________________________________________________________

SIZE: _________ X _________ Folds to ________ x ________ Folds to _______ x _______ � Ship Flat

_________ X _________ Folds to ________ x ________ Folds to _______ x _______ � Ship Flat

_________ X _________ Folds to ________ x ________ Folds to _______ x _______ � Ship Flat

PRE-PRESS: � Camera Ready � Exact Reprint � Output Disc provided � Typesetting � Merge Photos

PROOFS: � Bluelines � Color Proof

SPECIAL INSTRUCTIONS AND ADDITIONAL INFORMATION: _____________________________________________________________________

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________

DELIVERY ADDRESS: _____________________________________________________________________________________________________

DELIVERY ADDRESS: _____________________________________________________________________________________________________

Signature ________________________________________________

                                                                                                                                                                                                                      RESET
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